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PRE-DEPARTURE EVALUATION FORM.

I) Personal information.

Name 

……………………………….

Date of  birth
……………………………….

AIESECer

YES (

NO  (
Address………………………………………………………………………………………………………..

Phone number /e mail.
……………………………

…………………………………………………………


II) AIESEC information

AIESEC representative……………………………

Date of evaluation…………………………………

Name of LC
………………………………….

SN ID:

………………………………….

III) Company information.

Name

……………………………….

Address

……………………………….

…………………………………………………..

Phone/  fax / e mail ……………………………. 

Contact name
……………………………….

TN ID

………………………………….

Department employed in: …………………………

Dates of traineeship………………………………..

Extensions(If any) …………………………………

IV) How did you get to learn about  the  AIESEC exchange program?

(  AIESEC representative

(  Friend or family member

(  Poster or flyer

(  Internet web page

(  AIESEC exchange participant 

(  Faculty member

(  Brochure

(  Other  ……………………..  

Matching service

Evaluate each item below: First evaluate your level of satisfaction with your experiences with AIESEC’s services in regard to each item. Second evaluate how important that item is to you overall .Mark  the boxes corresponding to the level of satisfaction and importance you feel for each item. All responses in this evaluation will remain completely confidential.

Satisfaction 

Importance

      (( ( ( ( ((             ( ( ( ( (
Clear explanation of matching procedures
         (  (  (  (  (

      (  (  (  (  (


Setting realistic expectations of the time involved to secure a traineeship 
         (  (  (  (  (

      (  (  (  (  (


Setting realistic expectations of job availability
         (  (  (  (  (

      (  (  (  (  (


Consistent communications with AIESEC representative on your matching status
         (  (  (  (  (

      (  (  (  (  (


Assistance in communicating with your host chapter overseas
         (  (  (  (  (

      (  (  (  (  (


Clear explanation of fees and refund policy
         (  (  (  (  (

      (  (  (  (  (


Quality of the match provided to you
         (  (  (  (  (

      (  (  (  (  (


Assistance with  acceptance and other correspondence required with the host committee
         (  (  (  (  (

      (  (  (  (  (


How can AIESEC improve its matching service?

..........................................................................................................................................................................................................................................................................................................................................................................

PREPARATION SERVICES:

Satisfaction 

Importance

      (( ( ( ( ((             ( ( ( ( (
Building you AIESEC knowledge
         (  (  (  (  (

      (  (  (  (  (


Clear explanation of AIESEC’s expectations of you while abroad
         (  (  (  (  (

      (  (  (  (  (


Providing mentoring opportunities such as interaction with current and past exchange participants and international student organizations
         (  (  (  (  (

      (  (  (  (  (


Preparation for dealing with culture shock and re-entry shock
         (  (  (  (  (

      (  (  (  (  (


Training on cross cultural communications
         (  (  (  (  (

      (  (  (  (  (


Guidance in finding country and culture specific information
         (  (  (  (  (

      (  (  (  (  (


Assistance securing necessary visas and work permits
         (  (  (  (  (

      (  (  (  (  (


How can AIESEC improve its preparation service ?

..........................................................................................................................................................................................................................................................................................................................................................................

SUPPORT SERVICES  (only rated on importance)

Importance

      ( (  ( ( (
Frequent communication via e mail
      (  (  (  (  (


Frequent communication via air mail
      (  (  (  (  (


Updates of current events happening in hometown and / or nation
      (  (  (  (  (


Updates on what is happening in AIESEC  locally and nationally
      (  (  (  (  (


Communication on Birthdays and holidays
      (  (  (  (  (


What else can AIESEC do to support you on your traineeship?

..........................................................................................................................................................................................................................................................................................................................................................................

..........................................................................................................................................................................................................................................................................................................................................................................

EXPECTATIONS OF YOUR  TRAINEESHIP(only rated on importance)

Importance

      ( (  ( ( (
Improved foreign language skills
      (  (  (  (  (


Quality international work assignment
      (  (  (  (  (


Interaction with AIESEC  students in a foreign environment
      (  (  (  (  (


Improved cultural understanding and adaptability
      (  (  (  (  (


Enhanced professional skills
      (  (  (  (  (


What other expectations do you have for your traineeship?

..........................................................................................................................................................................................................................................................................................................................................................................

..........................................................................................................................................................................................................................................................................................................................................................................

How do you feel your traineeship experience will benefit you on return?

..........................................................................................................................................................................................................................................................................................................................................................................

..........................................................................................................................................................................................................................................................................................................................................................................

..............................................................




...........................................



Signature  






Date

POST TRAINEESHIP EVALUATION FORM

I) AIESEC information

Name 

……………………………….

AIESEC representative……………………………

Date of evaluation………………………………

Name of LC
……………………………….

SN ID:

……………………………….

II) Company information.

Name

……………………………….

Address

……………………………….

…………………………………………………..

Phone/  fax / e mail ……………………………. 

Contact name
……………………………….

TN ID

………………………………….

Department employed in: …………………………

Dates of traineeship………………………………..

Traineeship was extended by .........days

III) What was the accommodation like?

(  Own

(  Shared apartment with another trainee

(  Host family

(  Campus

(  Other ........................

The local committee arranged my accommodation

YES (
NO (
I was picked up from the airport



YES (
NO (
I was introduced to the company by AIESEC 

YES (
NO (
Briefly describe the nature of you job?
..........................................................................................................................................................................................................................................................................................................................................................................

..........................................................................................................................................................................................................................................................................................................................................................................

TRAINEESHIP EXPECTATIONS:

In the following parts please use the scale from 1 to 5 to describe your opinions (1=lowest & 5= Highest, n/c = no comment)

Traineeship adequately fulfilled job description
(  (  (  (  (   n/c

Other comments to explain why not
(  (  (  (  (   n/c

Proper orientation in to my workplace was given
(  (  (  (  (   n/c

My job provided challenging yet rewarding work
(  (  (  (  (   n/c

I received regular feedback from my supervisor
(  (  (  (  (   n/c

My relations with other employees /supervisor/team members were good
(  (  (  (  (   n/c

My job expectations were met
(  (  (  (  (   n/c

AIESEC worked with me and my manager during the traineeship and when problems occurred in my working relationships with my manager.
(  (  (  (  (   n/c

HOSTING LOCAL COMMITTEE INVOLVEMENT:
In the following parts please use the scale from 1 to 5 to describe your opinions (1=lowest & 5= Highest,  n/c = no comment)

I was informed about LC meetings regularly
(  (  (  (  (   n/c

I was informed about AIESEC conferences
(  (  (  (  (   n/c

A trainee fellow/buddy was assigned to me
(  (  (  (  (   n/c

I was informed about social events
(  (  (  (  (   n/c

Reception events with LC were frequent( give a few descriptions)Local/National
(  (  (  (  (   n/c

I was asked to make cultural presentations to the LC
(  (  (  (  (   n/c

My relations with the LC were  good
(  (  (  (  (   n/c

Options for community involvement were presented
(  (  (  (  (   n/c

I received  a country /cultural orientation by the LC
(  (  (  (  (   n/c

The LC and I have discussed our expectations of the traineeship
(  (  (  (  (   n/c

The LC utilized my skills and expertise to help strengthen AIESEC
(  (  (  (  (   n/c

My overall  satisfaction of the way the AIESEC members approached my traineeship
(  (  (  (  (   n/c

What would you tell your friends about your experience with AIESEC in a foreign country?

..........................................................................................................................................................................................................................................................................................................................................................................

..........................................................................................................................................................................................................................................................................................................................................................................

SUPPORT SERVICES

(all rated absolutely delighted-impressed-satisfied-disappointed-extremely disappointed) 








        Satisfaction

   (( ( ( ( ((
Frequent communication via e mail
      (  (  (  (  (


Frequent communication via air mail
      (  (  (  (  (


Updates of current events happening in hometown and / or nation
      (  (  (  (  (


Updates on what is happening in AIESEC  locally and nationally
      (  (  (  (  (


Communication on Birthdays and holidays
      (  (  (  (  (


How can AIESEC improve its support services?

..........................................................................................................................................................................................................................................................................................................................................................................

..........................................................................................................................................................................................................................................................................................................................................................................

REINTEGRATION SERVICES 

Satisfaction 

Importance

      (( ( ( ( ((             ( ( ( ( (
Consultation or information provided on reentry shock
         (  (  (  (  (

      (  (  (  (  (


Opportunity to share your experience during de briefing session
         (  (  (  (  (

      (  (  (  (  (


Opportunities for involvement with the local committee were offered
         (  (  (  (  (

      (  (  (  (  (


Would you like to participate in activities concerning sending other students for traineeships ?If yes how? 

..........................................................................................................................................................................................................................................................................................................................................................................

..........................................................................................................................................................................................................................................................................................................................................................................

Is there any other way you would like to re-integrated ?

..........................................................................................................................................................................................................................................................................................................................................................................

..........................................................................................................................................................................................................................................................................................................................................................................

How do you fell AIESEC can improve its reintegration services?

..........................................................................................................................................................................................................................................................................................................................................................................

..........................................................................................................................................................................................................................................................................................................................................................................

OVERALL EXPERIENCE

Satisfaction 

Importance

      (( ( ( ( ((             ( ( ( ( (
Improved foreign language abilities
         (  (  (  (  (

      (  (  (  (  (


Quality international work assignment
         (  (  (  (  (

      (  (  (  (  (


Improved cultural understanding and adaptability
         (  (  (  (  (

      (  (  (  (  (


Enhanced professional skills
         (  (  (  (  (

      (  (  (  (  (


Interaction with AIESEC students in a foreign  environment
         (  (  (  (  (

      (  (  (  (  (


Thank you very much for your cooperation. We will keep in touch with you and we hope you enjoyed your traineeship experience.

..............................................................




...........................................



Signature  






Date

AIESEC in India - International Traineeship Exchange program - Student Evaluation form 
© 1999 
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